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MEETING NOTES
CAD2CAD Change Advisory Board
	Date:
	Friday, August 13, 2010

	Time:
	10:00 AM –11:30 AM

	Location:
	GoTo Meeting/Conference Call

	Purpose:
	To Review & Discuss the Operations and Maintenance of the CAD2CAD Data Exchange.

	Meeting Participants

	Jurisdiction/Entity A
	Jurisdiction/Entity B
	Jurisdiction/Entity C
	Jurisdiction/Entity D
	Jurisdiction/Entity E

	1. Participant A
2. Participant B
3. Participant C
	1. Participant A
2. Participant B
3. Participant C
	1. Participant A
2. Participant B
3. Participant C
	1. Participant A
2. Participant B
3. Participant C
	1. Participant A
2. Participant B
3. Participant C


I. Introduction/Call to Order/General Comments
The meeting was called to order at 10 o’clock by Jurisdiction/Entity A, Participant A. CAB Participants were welcomed to Meeting No. ‘X’ of the CAB.
II. Recap of Previous Meeting
Date Meeting Notes from the last meeting were sent out + brief update on the changes that had occurred since the last meeting.
III. Brief Review of Major Ongoing Incidents
i) Issue A
ii) Issue B
iii) Issue C
IV. Change Requests
	CHANGE NAME 
	SCHEDULED FOR

	
	<< Insert Specific Date & Time here >>


V. Additional Discussion/Status Updates
VI. Action Items 
	Jurisdiction/Entity
	Participant Name
	Assigned Task(s)


VII. Next Meeting
VIII. Adjournment 
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